Constitution of Phi Eta Sigma National Honor Society 

PREAMBLE

We, the members of Phi Eta Sigma National Honor Society, in order to promote a high standard of learning and to encourage high scholastic attainment among freshmen of Gannon University, to ordain and establish this constitution. 

Article I – Name

Section 1	The name of our society will be the Gannon University Chapter of the Phi Eta Sigma National Honor Society.

Article II – For Membership

Section 1	Membership shall be open to any full time Gannon University student who has attained a minimum of a 3.5 GPA in either semester of their first year in college.

Section 2	Honorary membership shall be extended to any person who has rendered distinguished service to the society or to the University. Honorary membership shall be extended by majority vote of the Executive Board and conferred at any regular installation ceremony. 

Article III – Executive Board

Section 1	The Executive Board of the Gannon University Chapter shall consist of the President, Vice President, Treasurer, Secretary, Service Chairperson, Public Relations Chair, Advisor, and Senior Advisors.

Section 2	The President of the chapter shall:
i. Be elected by his/her peers by receiving a majority vote on the ballot.
ii. Preside over all Executive Board and General Membership meetings for the entire chapter.
iii. Serve as Chairman of the Executive Board. 
iv. Organize monthly Executive Board meetings and any other meetings as needed and give fair notice of said meetings.
v. Attend monthly Executive Board meetings and more as prescribed and scheduled. 
vi. Be responsible for a minimum number of Social and Service Events (equal to the rest of the board) and the sign-in sheets that accompany them, and to post the participation in said event on the ANGEL system.
vii. Monitor each member of the Executive Board and make sure each position is meeting the job description of their position and help create ideas for the group. 
viii. Schedule Executive Board and General Meetings in conjunction with the Vice President. 
ix. Be responsible for the general coordination of the Executive Board in their endeavors to carry out their assigned tasks. 
x. Be a non-voting member and only vote in the case of a tie. 
xi. Maintain a binder containing all necessary information and be responsible for the training of his or her successor. 
xii. Maintain healthy communication with the Chapter Advisor(s). 
xiii. Perform other duties assigned as necessary when asked by the Executive Board and/or Chapter Advisor(s) within reason. 

Section 3	The Vice President of the chapter shall:
i. Be elected by his/her peers by receiving a majority vote on the ballot.
ii. Be a voting member in situations where a vote may be necessary to implement activity.
iii. Attend monthly Executive Board meetings and more as prescribed and scheduled by the President.
iv. Run any meetings that the President is unable to attend and to assist the President wherever it is needed.
v. Schedule Executive Board and General Meetings in conjunction with the President.
vi. Send out e-mails or use any other means of communication to let members know promptly of upcoming event and activities pertinent to the chapter, and who will be in charge of said event. 
vii. Be responsible for all internal affairs and act as a liaison between the Executive Board and the General Membership (i.e. Take complaints that the members of the chapter may have, take suggestions from the general membership on what their expectations are/how we can improve, etc.).
viii. Be responsible for a minimum number of Social and Service Events (equal to the rest of the board) and the sign-in sheets that accompany them, and to post the participation in said event on the ANGEL system. 
ix. Maintain a binder containing all necessary information and be responsible for the training of his or her successor. 
x. Maintain healthy communication with the Chapter Advisor(s). 
xi. Perform other duties assigned as necessary when asked by the President and/or Chapter Advisor(s) within reason. 

Section 4	The Treasurer of the chapter shall: 
i. Be elected by his/her peers by receiving a majority vote on the ballot. 
ii. Be a voting member in situations where a vote may be necessary to implement activity. 
iii. Keep track of the chapter budget and submit a report of funds and accounts activity at Executive Board meetings.
iv. Be responsible for running all fundraising events, and posting participation at said events on ANGEL. 
v. Deposit fundraising money in the chapter account. 
vi. Attend monthly Executive Board meetings and more as prescribed and scheduled by the President. 
vii. Help coordinate Student Government Association funding and attend the appropriate Student Government Association meetings.
viii. Be responsible for signing Purchase Requisitions and checks for payment/reimbursement to vendors and members. 
ix. Maintain a binder containing all necessary information and be responsible for the training of his or her successor. 
x. Maintain healthy communication with the Chapter Advisor(s). 
xi. Perform other duties assigned as necessary when asked by the President and/or Chapter Advisor(s) within reason. 

Section 5	The Secretary of the chapter shall: 
i. Be elected by his/her peers by receiving a majority vote on the ballot. 
ii. Be a voting member in situations where a vote may be necessary to implement activity. 
iii. Take notes at each meeting and e-mail them to all of the Executive Board members in a timely fashion. 
iv. Track the credits completed by individual members in the chapter and send reminders to those that are not meeting standards at periods throughout the semester in conjunction with the President.
v. Attend monthly Executive Board meetings and more as prescribed and scheduled by the President.
vi. Be responsible for a minimum number of Social and Service Events (equal to the rest of the board) and the sign-in sheets that accompany them and post the participation in said event on the ANGEL system.
vii. Keep a file of all of the sign-in sheets for all Social and Service events to be delivered to the Chapter Advisor(s) at the end of their service term. 
viii. Ensure that proper parliamentary procedure is met. 
ix. Record the attendance at all meetings (Executive Board and General) and post the attendance on the ANGEL system, as well as communicate with those who are in violation of the attendance policy. 
x. Maintain a binder containing all necessary information and be responsible for the training of his or her successor. 
xi. Maintain healthy communication with the Chapter Advisor(s).
xii. Perform other duties assigned as necessary when asked by the President and/or Chapter Advisor(s) within reason. 

Section 6	The Service Chairperson of the chapter shall: 
i. Be elected by his/her peers by receiving a majority vote on the ballot. 
ii. Be a voting member in situations where a vote may be necessary to implement activity. 
iii. Gather research and ideas for service events and present them to the Executive Board to choose from and to vote on.
iv. Be responsible for the major service events and their sign-in sheets, as well as to post participation of the events on the ANGEL system.
v. Keep record of the service hours completed for the chapter for submission to the Center for Social Concerns. 
vi. Attend monthly Executive Board meetings and more as prescribed and scheduled by the President.
vii. Maintain a binder containing all necessary information and be responsible for the training of his or her successor. 
viii. Maintain communication with the Center for Social Concerns, the Chaplain’s Office, and other agencies that provide service involvement opportunities. 
ix. Maintain healthy communication with the Chapter Advisor(s).
x. Perform other duties assigned as necessary when asked by the President and/or Chapter Advisor(s) within reason. 

Section 7	The Public Relations Chairperson (formerly known as Chapter Historian) of the chapter shall: 
i. Be elected by his/her peers by receiving a majority vote on the ballot. 
ii. Be a voting member in situations where a vote may be necessary to implement activity. 
iii. Present the chapter and the organization in a favorable light at any public events.
iv. Take pictures at events, create and maintain a Facebook/Website/Twitter account for the chapter members.
v. Be responsible for helping out with PowerPoint presentations in conjunction with the Secretary. 
vi. Advertise the chapter and society on Gannon’s campus.
vii. Attend monthly Executive Board meetings and more as prescribed and scheduled by the President.
viii. Be responsible for a minimum number of Social and Service Events (equal to the rest of the board) and the sign-in sheets that accompany them and post the participation in said event on the ANGEL system.
ix. Act as liaison between the chapter and the Gannon Knight, as well as other media sources including WERG and the Erie Times-News.
x. Maintain a binder containing all necessary information and be responsible for the training of his or her successor.
xi. Maintain healthy communication with the Chapter Advisor(s).
xii. Perform other duties assigned as necessary when asked by the President and/or Chapter Advisor(s) within reason. 

Section 8	The Senior Adviser shall: 
i. Be a former member of any of the Executive Board positions and be willing to actively participate in the continued advancement of the organization. 
ii. Be a voting member in situations where a vote may be necessary to implement activity. 
iii. Assist the current Executive Board by providing advice on effective ways to run the organization. 
iv. Attend monthly Executive Board meetings and more as prescribed and scheduled by the President.
v. Be responsible for a minimum number of Social and Service Events (equal to the rest of the board) and the sign-in sheets that accompany them and post the participation in said event on the ANGEL system.
vi. Perform other duties assigned as necessary when asked by the President and/or Chapter Advisor(s) within reason. 

Article IV – Dues

Section 1	Dues shall be determined each year upon recommendation of the Executive Board and a majority vote of the membership. Dues shall be sufficient to cover the cost of installation, national dues, and the operation of the society. 

Article V – Meetings 

Section 1	The Executive Board shall meet at least once every two weeks or as needed, during the regular academic year. 

Section 2	Meetings shall be conducted at least once a month, or as needed, during the regular academic year.

Section 3	Meetings shall be conducted according to the generally accepted rules of order. 

Article VI – Service 

Section 1	The Gannon University Chapter of the Phi Eta Sigma National Honor Society shall adopt service projects during the course of the academic year. This will include, but not limited to the established philanthropic projects of the University (i.e. Golden Harvest, Dance Marathon). 

Article VII – Installation 

Section 1	Installation ceremonies will take place at least once each academic year. The installation ceremonies shall follow the prescribed ritual of the Grand Chapter. 

Article VIII – Conferences and Conventions

Section 1	As funds permit members of the Executive Board shall attend all local, regional, and national conventions of Phi Eta Sigma.

Article IV – Amendments

Section 1	This constitution may be amended by a 2/3 vote of the active membership.
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